[Ipunoxenue k nocTaHoBReHUIO
anMuaucTpauuu CIT «censcoser
ITepBomaiickuii»

or 03 mMas 2023 r. Ne 02-01-008//2023

Iopsanok 1m4noro npuema rpaxaan B AIMHHUCTPALMH MYHHUHIATLHOTO 06PA30BaAHHS
cebCckoe nocesieHue «ceabcoBeT IlepBomaiickuiin

1. Hacrosuwmii Tlopanok perynupyeT mNpaBOOTHOUICHHS, CBs3aHHble C peanusalmeil
rpaxaanuHoM Poccuiickoii  denepaunn (manee - rpaxigaHuH) npaBa Ha obpalieHHE B
aJIMUHUCTPALMIO MYHHLMNATIBHOTO 00pa3oBaHUsA CENbCKOe ToceeHne «ceabcoBeT [lepBoMaiickuiin
(manee - aMUHUCTpALIUS), 3aKPEILTIEHHOTO 32 HUM 3aKOHOJATeNbCTBOM Poccuiickoii Denepauuu.

2. Jluunbii TpueM TpaXkaaH OCYWIECTBAAETCA B 34aHMM aJAMMHMCTPAlMH TI0 afpecy:
Pecniy6nnka [arectan, [lepGentckuit paiion, ¢. Muaypuua, yi. Lentpanshas 53
MO NpeABapUTEIbHOMN 3aMUcH.

3. JInynbiil IpMeM TpaXKaaH B aJMUHMCTPALMHM IPOBOJUTCA:

- IJ1aBOA aJMMHHUCTPALMK JUOO ero 3amMecTuTeneM Kaxasii BropHuk ¢ 10:00 u. go 16:00 u.,
obeneHHbii mepepsB ¢ 12:00 4. go 13:00 u.;

B ciydae ecnm ykasaHHble AHM SBIAIOTCS TPEANPa3sIHHYHBIMH AHAMH MIM HEpaGOuMMM
Npa3sAHUYHLIMM AHAMH, JIMYHBIA TIPUEM TPaXAaH COOTBETCTBYIOIMMH pabOTHUKAMU MPOBOAMTCS BO
BTOpOii pabounii IeHs, cleayIoNuil 3a HepabouHM TIPa3AHUYHBIM JTHEM.

ITo peureHHto QOMKHOCTHOTO JIMLA, OCYLIECTBIAIOLIErO MPUEM IpakaaH, K y4acTHIO B €ro
NIPOBEICHUN MOTYT NPHUBJICKATLCA MHbIE CIICIMATUCTB! aAMUHUCTPALMA B COOTBETCTBHH € Npoduiem
paccMaTpMBaeMOro BOIMpoca, MOCTYMUBLIErO OT IpaXk/JaHHHA.

4. Undopmauusa o MecTe npuema, YCTAHOBJICHHBIX [UIS TIpUeMa AHAX M 4acax M O Nopsake
OCYILECTBIICHUS TPEIBAPUTENBHON 3aMUCH HA JMYHBINA NPUEM pa3MelaeTcs Ha opHLHAIBHOM caliTe
aIMUHUCTPALUM B UHPOPMALIOHHO-TEIEKOMMYHUKALIHOHHOM ceTH «HTepHeT»

5. OpraHuszauuio BeJeHMS JIMYHOTO TpHeMa TpaXJaH B aJMHHHMCTPALMU OCYLIECTB/SET
CTEUHATHUCT AAMUHUCTPALIMK (Hasiee - OTBETCTBEHHOE JIMLIO), KOTOPbIi:

1) BesleT mpeaBapUTENBHYIO 3aIIHCh IPaXKIaH Ha IMYHBINA PUEM B aJMHHUCTPALIUIO;

2) B JleHb TOCTYIUIEHHUs OOpalleHUs TpaKJaHWHA O 3alUCH Ha JIMYHBIA NpueM (UKCHpyeT
JlaHHOe oOpallileHHe B )KypHaje JM4YHOTO TipHeMa rpaxzaH mo ¢opme cormacto Ilpunoxennio 3 k
HacTosueMy Ilopsaky, ¢popMHUpyeT KapTOuky JMYHOTO MpHeMa rpaxaaHuHa 1Mo (opMe CoriacHo
Ipunoxenuto 2 k HactosueMy Ilopsaky u npemntaraeT rpaxaaHHHY NpeJCTaBUTh [0 MPOBEJCHUS
JIMYHOTO TIpUeMa JOKYMEHTBbI M MaTepHasibl, 000CHOBBIBAIOLLME MM TIOSCHAIOLIME CYTh 0OpalueHus;

3) He mo3Hee YeM Yepe3 OAUH PabOUMii IeHb CO HA MOCTYIUIEHHs 00pallleHHs rpaXaHuHa O
3aMKMCH Ha JIMYHBII NpHeM JOBOAUT 0POPMIICHHYIO KapTOUYKY TMYHOTO NMpHeMa rpaxk1aHUHa 10 [TaBbl
aZIMMHUCTPALIMH, KOTOPBI NPUHUMAET pELICHUE O AaTe U BPEMEHH NPOBEICHUS UM JTMYHOTO NpUeMa
B COOTBETCTBMU C MyHKTOM 3 HacTosuero Ilopsaaka WM Mopy4aeT MpoBeJeHHe JUYHOTO MpUema
3aMECTUTENIO TJIaBbl aJMMHUCTPAlMM, WIM WHBIM JO/DKHOCTHBIM JIMLIAM, YTIOMTHOMOYEHHBIM Ha
NIPOBEJEHHE TMIHOTO NIpUeMa IPaXaaH;

4) B ciyyae Mopy4yeHHs I1aBod aJMHHMUCTpPAUMU MPOBEACHHUS JIMUHOrO MpUeMa rpax/JaHHHa
YNOTHOMOYEHHOMY JIMILy COTJIacOBBIBAET € JaHHBIM JIMLIOM JaTy U BpeMs MPOBENCHUA UM JIMYHOTO
npueMa B COOTBETCTBHH ¢ 3 HacTosero [lopsanka;




5) n0BOAMT MHGPOPMALMIO O COIJIACOBAHHBIX JaTe€ M BpEMEHHM JIMYHOIO JipUeMa JIo
rpaxiaHuHa, BHOCHT HH(OpMalHio O naTe NpHEMa B )KYPHAlT JIMYHOTO MpHeMa IpaXciaH M B
KapTOYKY JTHYHOTO IPYEMa IrpakJaHHHa;

6) nepemaeT KapTOYKy JIMYHOTO TIpHEMA TpaXJaHHHA, JOKYMEHTHI M MaTepualibl,
060CHOBBIBAOIME WIH MOACHAIOIINE CYTh OOpallleHHs IpaKJaHHHa (B Clly4ae MX NpeacTaBiieHus
IpaXAaHHHOM), HOJDKHOCTHOMY JIMLY aJAMMHHMCTPAalMH, OCYIIECTBIAIOLIEMY JIMUHBIA TpueM
rpaxJaHuHa;

7) obecrieunBaeT 3aka3 MpOINYCKOB rpaXkJaHaM, 0OpaTHBIIMMCS B aIMMHUCTPALMIO Ha JIMYHBIA
NpueM, M TPenpoBOXKAEHHE [aHHBIX TpaXJaH K JOJDKHOCTHBIM JIMUAM  aJMHHMCTpalMH,
OCYILIECTBIIAIOIMM JTHYHBIH NpUeMm;

8) ocyuecTBiIsIeT CHCTEMaTH3aLUMI0 U y4eT JOKYMEHTOB, 0Opa3yrollMXcs INpH NpoBeAeHUH
JIMYHOTO TMpUeMa I'pakiaH B aIMUHUCTPALUH.

6. O6parueHue rpaxaaH o 3alHCH Ha JTHYHBIN TPHEM OCYLIECTBIISETCS [MOCPEICTBOM:

- HaTIpaBJIEHHs] Ha 3JIeKTPOHHBIH ITOYTOBBIN apec aIMHHUCTPALIUK:

- Tene)OHHOM CBA3H, IO HOMepy TeledoHa:

- JIMYHOT O TTOCEIeHHUs aIMHHUCTPALHH.

ITpu 3anucy Ha JIMYHBIN DPHEM IpakJaHaMH [IPeIOCTABIETCS Clieyfolas HHpopMaLus:

- paMunud, UMs, OTYECTBO JIMI[a OOpPATUBILIETOCS B OpTraH MECTHOTO CaMOYIpPaBJIeHHs B LIEJSIX
JIMYHOTO TpUEMa;

- CyTb OOpallleHus B aJIMHHHCTPALIUIO;

KOHTaKTHBI€ IaHHble TPpaXKIlaHHHa.

7. 3amuch Ha JIMYHBIH MpUeM rpa)cJaH B aIMUHUCTPALlMH OCYLIECTBIIAETCS He IO3/IHEE, YEM 3a
3 oHA 10 JaThl OUEPEeHOro pHeMa.

8. Undopmanus 06 obpalieHuH rpakAaHHa U MaTepuaiisl (TIpH HaJTU4YWH), TIpeJICTaBICHHbIE
rpakJaHUHOM B XOJe TNpeIBapHTeNIbHOH 3allUCH Ha JMYHBIA IpHeM, He No3jHee paboyero JHs,
CJIEYIOIIETO 3a JHEM OCYLIECTBICHHUS IpeJBapUTeNbHOH 3alHMCU IpakAaHWHA Ha JIMYHBIA ITpUeM,
TepeaalTcsl OTBETCTBEHHBIM JTMLIOM JO/DKHOCTHOMY JIMILY.

9. Jlnuublii TpWeM TpaxJaH OCYLIECTBISETCS B TIOpAAKEe OYEepeJHOCTH COIJIacHO
NpeIBapUTENILHOM 3aIHUCH NPH NMPeABbIBICHHH JOKYMEHTA, YI0CTOBEPSIOILETo JHUYHOCTh. OT/aeNbHbIe
KaTeropuu rpaxaH B cilydasX, IPeJyCMOTPEHHBIX 3aKoHojaTenbcTBOM Poccuiickoi dDenepanum,
MOJIB3YIOTCS TIPABOM Ha JIMYHBIH NIPHEM B TIEPBOOYEPETHOM NOPSIKE.

10. o Havana rmpoBeJeHHs JHYHOIO IIpUEMa OTBETCTBEHHOE JIUIO OOecTieunBaeT MojydyeHue
OT TpaXKlaHWHa NMHCBMEHHOTO coryacus Ha oOpaboTKy MepcoHalbHBIX AaHHBIX (MpHioikeHue 1 k
HacrosiemMy [lopanky).

11. B OTHOIIEHHWH Ka)XIOro rpaKJaHWHA, MPUHATOIO Ha JIMYHOM IMpUeMe, 3aroIHIeTcs
KapTouka JIMYHOTO NpHeMa rpakaaHuHa (mpuaoxeHue 2 k Hactoamemy [Topsanxy).

Kpatkoe conepkaHue oOTBeTa TpaXJaHMHY BO BpeMs JHMYHOTO IpHeMa 3aHOCUTCS
JIOJDKHOCTHBIM ~ JIMLIOM, OCYIUIECTBIIAIOUIMM JIMYHBIH TNpHeM, B KapTOYKy JIMYHOIO MpHeMa
rpaXaaHuHa, TOCJie Yero KapTouka IIOJAMUCHIBAETCA MOKHOCTHBIM JIMLOM, OCYIIECTBISAIOILIMM
JINYHBIN MIPUEM, H TPaXKIaHHHOM.

12. Ilo OKOHYaHWUM JHUYHOTO IpHEMA [OJDKHOCTHOE JIMLUO aJMHUHUCTpalUUH JOBOJUT [0
CBeJIeHMs TpakJaHMHA MTOTH pelleHHs BONpoca, ¢ KOTOPbIM OOpaTHiICs Tpa)KIaHUH, B TOM 4Mcle B
ciyyae HeOOXOAMMOCTH O HampaBlIeHMH ero oOpallleHMs Ha pacCMOTpeHHe W TIpUHATHE B
JlanbHeHIeM Mep Mo o0palleHHIo.
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13.10;0KHOCTHOE TMLIO, OCYIECTBUBILEE JTHUHbI NIPUEM TPaXKJaHMHA, HE TMO3JHEE OJHOro
paboyero aHs, CIEIYIOWEro 3a THEM TpHeMa, BO3BPALIACT B CIICLHMAINCTY aAMHHHCTPALMM KApTOYKY
JTHHOTO NpHUeMa TpaX[aHMHA, a Takke HHble NOKYMEHTBl M MaTepHais, KOTOpble OBUIH eMy
TniepellaHbl B CBA3H C NIPOBEIEHHEM IIPHEMA.

14. VYyer rpaxnan, oGpaTMBIUMXCS Ha JMYHbIHA NIpUEM, BeleTCA IyTeM BHECCHUSA

COOTBETCTBYIOLIMX CBEIeHUH B JKypHal yyeTa JIMYHOTO IpHeMa TIpakIaH B aJIMUHHCTpaLUH
(npunoxenue 3 k Hactoswemy Iopsaxy).




